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MICROSOFT WORD IN MEDICAL PRACTICE BY EXAMPLES – SUPPLEMENTARY ACTIVITY 

LEARNING OBJECTIVES: 

 Formatting documents (Exercise 1) 

 Drawing a diagram in Microsoft Word (Exercise 2) 

EXERCISE 1 

1. Create a new Word document containing the following text. 
Do not Copy and Paste the text. You must type it in a new file. 

 
 
2. Format your document as follows: 

 Paper format: A4. 

 Title: WordArt – any style that would like. 

 Text: Calibri, 10. 

 Table: Calibri, 9 - Bold. 

 Respect all other formatting in the text (bold, italics, underline). 

 Use [References – Footnotes - Endnotes] to insert the reference. 
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3. Save the document as BreastCancer.doc in Lab01 folder. 

EXERCISE 2 

1. Draw the diagram as below: 
 

   
Source: http://public.wsu.edu/~omoto/papers/figure4.html [October 3, 2013] 

Genotype and phenotype charts: the example of ABO blood type 
 
2. Save the document as BloodTypeTransmission.doc into Lab01 folder. 

http://public.wsu.edu/~omoto/papers/figure4.html

